TO: SOUTHERN NEVADA DISTRICT BOARD OF HEALTH  DATE: May 22,2014

RE: Approval of a new classification specification for Accreditation Coordinator,
Schedule 26 ($70,636.80 - 398,529.60)

PETITION #11-14

That the Southern Nevada District Board of Health approve the new classification
specification for Accreditation Coordinator.

PETITIONERS:

Q
Shirley Oakley, Human Resources Administrator ]
Andrew Glass, Director of Administration
Joseph Iser, MD, Chief Health Officer,
‘ %

DISCUSSION:

The goal of the National Public Health Accreditation Program is to improve and protect the health of the

public by advancing public health performance by providing a national framework of accreditation

standards for state, local, territorial and tribal health departments. Accreditation will help the Southern
Nevada Health District focus on enhancing our ability to continuously improve the quality of services that
we deliver to the community. This position will coordinate all accreditation activities for the Southern

Nevada Health District related to accreditation by the Public Health Accreditation Board.
FUNDING:

No change in funding is needed.



SOUTHERN NEVADA
HEALTH DISTRICT

ACCREDITATION COORDINATOR

DEFINITION

To coordinate all accreditation activities for the Southern Nevada Health District related to accreditation by the Public
Health Accreditation Board (PHAB). This position has the authority and responsibility to work with staff, at all levels, to
undertake the accreditation process including the ability to delegate assignments to assigned support staff and hold them
accountable for completion of the task.

SUPERYVISION RECEIVED AND EXERCISED
® Receives general direction from the Chief Health Officer or designee
¢ Does not directly supervise others.

EXAMPLES OF ESSENTIAL RESPONSIBILITIES AND DUTIES — A‘ This class speécij atzon lists the major duties
and requirements of the job and is not all-inclusive. Incumbent(s) nidy: 7

'_5.be expected to perform job-related duties other
than those contained in this document and may be require zhave specific job-rela 7 -Imowledge and skills.

* In collaboration with the Chief Health Officer or des a) Self Assessment
Team. An Organizational Self-Assessment Team isT
implementing the self-assessment process, analyzing théise

improvements based on the results

t develop and lead an Orgam

..........
......

Plan, Strategic Plan
e Oversee development and i
processes, such as best préc
Orient staff, the Or

Tn...i‘PJetatlon” and use of th“ PHAB :':'Onyms and Glossary of Terms”

Ideﬁh tasks and assignméntsiand timelines for staff to undertake the review

t able documentation
Lead teafiieetings with ¢ tf on the best way to acqu1re documentation that is dlfﬁcult to identify, find or
develop; proce ;

* Act as a liaisonhg twee the District and the State Department of Health, consultants, other agencies or divisions,
and any md1v1dua’[s.__. are contributing to the accreditation process by providing documentation or information
contributing to the organizational self-assessment

e Act as the primary point of contact for PHAB while preparing for the site visit, during the site visit, and after the
site visit. Organize site visit preparation activities and present site visit results to leadership and other stakeholders

¢ Ensure that the PIO staff is informed about the accreditation process

e Ensure that mid-term accreditation reporting requirements are submitted to PHAB for contlnued accreditation
status

e Create periodic status reports on accreditation or other efforts as directed
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SOUTHERN NEVADA HEALTH DISTRICT
Accreditation Coordinator (Continued)

e Collaborate with staff as needed in development of the Strategic plan to ensure accreditation processes are
effective

QUALIFICATIONS

Knowledge of:
¢ Public Health Accreditation Board accreditation process, standards, measgures and domains

e Verbal and written communication skills, to include demonstrated expérience with presentations before
executive management and business groups.

Implementing and coordinating continuous quality improveme
Health District policies and operating procedures and processg %
Federal, state, and local jurisdiction the District serves and:§¢ope of District activities.

Basic computer and technological skills, especially Wo; 3Excel Ado ) d internet (preparation of
documents in various formats such as PDF, Word,
¢ Organizational and time management skills and sty

sses and programs

Ability to:
* Interpret and apply federal, state and local policies;
* Establish and maintain effective working rela‘

stakeholders.
e Manage, lead , coach, mentor, and tr
Promote organizational qnd performan

Working Conditions:
e Required to use computers for an extended period of time.

¢ Required to drive a vehicle.
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SOUTHERN NEVADA HEALTH DISTRICT
Accreditation Coordinator (Continued)

License or Certificate:
e  Possession of, or ability to obtain, an appropriate valid Nevada driver’s license.

Conditions:

All required licenses must be maintained in an active status without suspension or revocation throughout employment.
Any employee may be required to stay at or return 10 work during public health incidenis:and/or emergencies to perform
duties specific to this classification or to perform other duties as requested in an as§ ned response position. This may
require working a non-traditional work schedule or working outside normal a. ‘duties during an incident and/or

emergency.

New employees must complete Incident Command System training, ICS 100,-ICS 200 an

1S as a condition of
continuing employment, prior to the completion of the probationary pe :

FLSA Exempt

Bargaining Unit Ineligible

Schedule 26

Approved by Board of Health on |
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